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Paul Benjamin   

Nationality: English
Date of Birth: 13/10/1981
Email Address: Paul.Benjamin@fastmail.co.uk

Education: 2000-2003 London School of Economics
BSc Economics (Hons)

1998-2000 Ilford County High School

 A-Level Economics:    
    A grade




 A-Level Mathematics: 
    A grade




 A-Level Physics:
       
    B grade



 
 A-Level Further Mathematics:  C grade

Work Experience: 

February 2004 –March 2005: Wonderland Ansan: English Language Teacher: 

· Teaching English to children ranging in age from 3-16 years of age.
· Planning and teaching of lessons tailored to meet the students needs

· Teaching an intensive middle school preparation class concentrating on essay writing and grammatical points
· Responsible for the setting and marking of monthly tests and the production of monthly evaluation reports.
June 2002 – October 2002 

And May 2003 – February 2004 : LSE Student Services: ID Card Production 

· Personally responsible for using electronic data management software to process over 13,000 ID card application forms and the production of the corresponding cards.

· Liaising with various departments in the school to ensure that their needs and deadlines were met.

· Writing of full documentation and training of future staff members to allow future use of the process.

November 01- May 02: LSE Office of Development and Alumni Relations:

· Working as part of a team converting the paper files of past correspondence to electronic format.

· Helping design a suitable database to allow easy retrieval of the records.

· Setting up protocols to enable ODAR to use and update the records in an ongoing fashion.

April 01- October 01: Receptionist: LSE Secretary's Division.

· General reception duties including greeting visitors to the Director and Secretary; liaising with the senior management's PA team to schedule appointments and basic administration.  

· Organizing meetings of school committees and ensuring that agendas and minutes were distributed to all attendees.

November 1999 - November 2000: Shift supervisor: Co-Operative wholesale services:
· Leading a small team to cover evening and weekend shifts at a busy convenience store.

· Dealing with any customer enquiries and complaints to ensure a high level of service.

March 1998 - October 1999: Classroom Assistant: Kumon Educational:

· Working in a classroom providing tuition in both Mathematics and English to children of a variety of ages. 

· Assisting the regional manager in explaining the Kumon system to potential franchise holders and to parents of potential students.

· Assisting in the training of new franchise holders and new classroom assistants
References: Professional: Name: Ms Kate Forbes Pitt, 

Address: BSS, 8th Floor Connaught House, LSE, Houghton Street, London. WC2a 2AE. England


Email: K.Forbes-Pitt@LSE.ac.uk






